BEMIDJI TOWNSHIP


148 Carr Lake Road SE


Bemidji, MN  56601


POLICY/AGREEMENT FOR TOWN HALL USE


Available for Occasional Use ONLY





The following policy must be followed by all groups who use the town hall.


1.  Contact the township clerk (Lanee Paulson  467-3401) to schedule the use


    of the town hall at least one month in advance of use.


2.  ALL garbage MUST be removed from the premises.


3.  All lights must be turned off in the building including outside lights.


4.  Both doors must be locked.


5.  The floor must be vacuumed.


6.  The toilets in both of the washrooms must be flushed.


7.  Check to see that the pump is not running when you leave.


8.  Put the tables and chairs back in their proper place (the folding chairs should


    be folded up and put in the East restroom under the shelves).


9.  NO ONE is allowed in the township office.


10. NO long distance phone calls shall be made on the town hall phone.


11. Children must be supervised.


12. Absolutely no alcoholic beverage will be sold or served on the premises.


13. Smoking is PROHIBITED.


14. Doors to both washrooms must be closed.


15. Heaters must be turned down to 1 in the meeting room and 3 in the


      washrooms








I understand the above policy agreement and my group and I will abide by all the rules and regulations.





_____________________________________       ________________________


Signature						Phone Number





Usage fee:  $25.00 deposit and rental fee are required in advance (by separate checks) with deposit to be returned when the premises is approved after use.  A fee of $50.00 will be charged to any group who does not abide by these rules and the use of the facility will be suspended to the group.


RENTAL FEES: 


RESIDENT:	Non-profit	$25.00 per meeting


				Profit		$50.00 per meeting


	NON-RESIDENT: Non-profit	$50.00 per meeting


				Profit		$90.00 per meeting


	GOVERNMENTAL GROUPS:	$50.00 per meeting


NO MEETING ROOM CHARGE FOR:  Government meeting where a Bemidji Township Supervisor is involved in the meeting and representing Bemidji Township.











Policy updated on March 29, 2010                             	Lanee Paulson, Bemidji Township Clerk








BEMIDJI TOWN HALL RENTAL AGREEMENT





Usage fee:  $25.00 deposit and rental fee are required in advance (by separate checks) with deposit to be returned when the premises is approved after use. 


	


RENTAL FEES:


	RESIDENT:		Non-profit	$25.00 per meeting


					Profit		$50.00 per meeting


	NON-RESIDENT: 	Non-profit	$50.00 per meeting


					Profit		$90.00 per meeting


	GOVERNMENTAL GROUPS:	$50.00 per meeting





NO MEETING ROOM CHARGE FOR:  Government meeting where a Bemidji Township Supervisor is involved in the meeting and representing Bemidji Township.





NAME/GROUP: ______________________________________ PHONE: __________________





ADDRESS: ____________________________________________________________________





CONTACT:  ___________________________________________________________________





RENTAL DATE(S): ____________________________________  TIME:  ___________________





RENTAL DATE(S): ____________________________________  TIME:  ___________________





RENTAL DATE(S): ____________________________________  TIME:  ___________________











I do understand that my group and I will abide by all the rules and regulations and that we are monetarily responsible for any damage to the premises over and above normal wear and tear on the above dates and times.








Signature:  __________________________________________  Date:  ____________________


